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A Plain English Handbook — How to Create Clear SEC
Disclosure Documents (1998)
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* Chapter 1 What Is a “Plain English” Document?

* Chapter 2 Getting Started

e Chapter 3 Knowing Your Audience

* Chapter 4 Knowing the Information You Need to Disclose
e Chapter 5 Reorganizing the Document

e Chapter 6 Writing in Plain English

* Chapter 7 Designing the Document

* Chapter 8 Time—Saving Tips

* Chapter 9 Using Readability Formulas and Style Checkers
* Chapter 10 Evaluating the Document

* Chapter 11 Reading List

* Chapter 12 Keeping in Touch with Us

* Appendix A Plain English at a Glance
The SEC’ s Plain English Rules—an Excerpt
* Appendix B Plain English Examples
« “Before” and “After” Filings with Notes
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